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Instructions:
· Submission of this Annual Report on conclusion of the funding cycle is a condition of HEI Funding for Promotion of Languages.
· Please complete the details for each project delivered under your 2025-2026 HEI Funding. 
· The tables below can be copied and pasted as necessary.
· If you have any additional photos of funded activity that you have not  already shared, we would appreciate if these could be emailed to nellie.tattersall@ppli.ie
· If you are not applying for 2026-2027 funding, please email this file to nellie.tattersall@ppli.ie by Friday 19 June 2026.
· If you are applying for 2026-2027 HEI Funding, you will be required to upload this file to the QuestionPro application form as part of your application. The deadline for submission is Friday 19 June 2026.
· While it is not necessary to include receipts, invoices, etc. please provide a clear and detailed breakdown of how the funding was spent, as per the example below.

	EXAMPLE
Expenditure –  please itemise how the funding was spent
		HR/Product
	Amount/Rate
	Date/Event
	Total Cost

	3 Workshop facilitators
	12 hours in total @ €54.62 per hour
	#ThinkLanguages
19/12/2025
	€655.44

	12 Student language ambassadors
	71 hours in total @ €20 per hour
	#ThinkLanguages
19/12/2025 and Open day 28/03/2026
	€1,420

	Hoodies for student language ambassadors
	12 hoodies @ €25 each
	Purchased in January 2026 for Open Day in February 2026
	€300

	Insulated promotional water bottles
	100 @ €8 each
	Purchased in October for #Thinklanguages
	€800

	Lunch vouchers for student canteen
	250 @ €8 each
	#ThinkLanguages 21/11/2025
	€2,000

	Promotional video
	2 minute video and 3 x 20 second videos for social media
	Filmed in January 2026
	€2,998

	Lunch for guidance counsellor event
	35 x €15
	Guidance counsellor event on 14/03/2026
	€525

	Prizes for competition: IFI vouchers and book tokens for International Books for each student in the class
	€13 (IFI ticket) + €15 (International Books, book token) = €28 x 30
	Competition launched in December, prizes awarded in April
	€840

	Pizza and prizes for first year retention event
	16 large pizzas €257.40 and (10 x €20 = €200 for IFI vouchers) prizes for quiz
	Event on 16/04/2026
	€457.40
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	Project 1 – Outline – please provide an overview, including facts, figures, audience, location, dates (DD/MM/YYYY), etc.









	

	Project 1 – Outcome – please outline the impact on the target audience.


	

	Project 1 – Links – please provide links to videos, websites, etc.


	

	Project 1 – Promotion –  please include direct links to social media posts, local media coverage, and other relevant promotional activity.

	

	
	

	Project 2 – Expenditure – please itemise how the funding was spent
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	Project 2 – Outline – please provide an overview, including facts, figures, audience, location, dates (DD/MM/YYYY), etc.









	

	Project 2 – Outcome – please outline the impact on the target audience.


	

	Project 2 – Links – please provide links to videos, websites, etc.


	

	Project 2 – Promotion –  please include direct links to social media posts, local media coverage, and other relevant promotional activity.


	

	
	

	Project 3 – Expenditure – please itemise how the funding was spent 
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	Amount/Rate
	Date/Event
	Total Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	Project 3 – Outline – please provide an overview, including facts, figures, audience, location, dates (DD/MM/YYYY), etc.









	

	Project 3 – Outcome – please outline the impact on the target audience


	

	Project 3 – Links – please provide links to videos, websites, etc.


	

	Project 3 – Promotion –  please include direct links to social media posts, local media coverage, and other relevant promotional activity.


	

	
	

	Project 4 – Expenditure – please itemise how the funding was spent
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	Date/Event
	Total Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	Project 4 – Outline – please provide an overview, including facts, figures, audience, location, dates (DD/MM/YYYY), etc.









	

	Project 4 – Outcome – please outline the impact on the target audience


	

	Project 4 – Links – please provide links to videos, websites, etc.


	

	Project 4 – Promotion –  please include direct links to social media posts, local media coverage, and other relevant promotional activity.


	

	
	

	Project 5 – Expenditure – please itemise how the funding was spent

		HR/Product
	Amount/Rate
	Date/Event
	Total Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	Project 5 – Outline – please provide an overview, including facts, figures, audience, location, dates (DD/MM/YYYY), etc.









	

	Project 5 – Outcome – please outline the impact on the target audience


	

	Project 5 – Links – please provide links to videos, websites, etc.


	

	Project 5 – Promotion –  please include direct links to social media posts, local media coverage, and other relevant promotional activity.
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